
Fapto 6.2010  

FOOTHILLS ACADEMY COLLEGE PREPARATORY                                                                
FOOTHILLS ACADEMY PARENTS BYLAWS 

 

Article I: Name 

 The name of the organization shall be Foothills Academy Parents, 
also known as FAP.   Amended  9.05  Also known as FAPTO, Foothills 
Academy Parent Teacher Organization.   Amended 9.09   Foothills Academy 
Elementary Preparatory (FAEP) also to be added. 

 This organization is organized exclusively for charitable purposes 
within the meaning of Section 501(c) 3 of the Internal Revenue Code.    

 Notwithstanding any other provision of these Articles, the 
organization shall not carry on any other activities not permitted to be 
carried on by an organization exempt from Federal income tax as an 
organization described in Section 501(c) 3 of the Internal Revenue Code 
(or corresponding section of any future federal code). 

   

Article II: Objectives and Policies (Mission Statement) 

 Section 1.     The parents, teachers and entire school community 
working together to promote an enriched learning environment at 
Foothills Academy.    Amended mission statement 8.07  The mission of 
FAPTO is to work together with the entire school community to promote an 
enriched learning environment and enhance the overall educational 
experience of each child attending Foothills Academy. 

 Section 2.     To promote a closer relationship between home and 
school so that parents, guardians and teachers may cooperate and 
participate in the education of the students. 

 Section 3.      To organize fundraising activities for school equipment 
and materials for programs which fall outside of a normal school budget. 

 Section 4.     To provide the people power necessary to assist with 
programs in the children’s school day. 

 Section 5.     This organization shall be noncommercial, nonsectarian 
and nonpartisan. 

 Section 6.     This organization shall seek neither to direct the 
administrative activities of the school nor to control its policies. 

 Section 7.     The fiscal year shall be from July 1 to June 30. 

 Section 8.     There shall be no deficit spending. 
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Article III: Membership and Dues 

Section 1.     The membership of FAP shall consist of families, 
guardians and staff members interested in the welfare of students of 
Foothills Academy. 

 Section 2.     FAP shall conduct an annual enrollment of members, 
but persons may be admitted at any time during the school year when full 
dues  payment is received. 

 Section 3.     The membership shall subscribe to these bylaws and pay 
the annual dues to the organization.   Each family membership allows one 
vote per family. 

 Section 4.     The annual membership fee shall be determined by the 
FAP Executive Officers in July for the upcoming school year. 

 Section 5.     The membership year shall begin with the publicized 
first day of school and end on the day before the first day of the 
publicized next school year.   

 Section 6.    Only persons that have paid membership dues shall be 
eligible to vote in business meetings or serve in any of the FAP elected or 
appointed positions. 

 

Article IV:  Executive Officers 

 Section 1.     Executive Officers:  The Executive Officers of FAP 
shall be the two Co-Presidents, Secretary and the Treasurer.  Each 
member shall be a paid member of FAP.    Amended  9.08  to include the 
option of one President.  Amended 5.09 to include a ms parent 
representative & HS parent representative.  

 Section 2.     Nominations:  A nominating committee of at least three 
(3) members shall form in February.  The nominating committee shall 
nominate eligible persons for each office with the consent of the nominee 
at the General Meeting in March.  At this time, additional nominee can be 
suggested from the floor. 

 Section 3.      Elections and Terms of Office:  Executive Officers 
shall be elected in the month of April, by ballot. Voting must equal 2/3rd 
of membership.  Executive Officers shall serve a term of one year.  
Executive Officers assume their term duties the day following the last 
official day of the school year.  No officer is eligible to serve more than 
two consecutive terms in any office.    

 Section 4.     Vacancies.  If a vacancy should occur in an officer 
position during the school year, the remaining Executive Officers shall 
elect an alternate to complete the term of that position.   
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 Section 5.     Foothills Academy College Preparatory Board Meetings:  
An Executive Officer from FAP will attend the FACP Board Meeting each 
month.  

 

Article V:  Duties of Executive Officers 

 Section 1.     President or Co-Presidents shall: 

a. At least one of the Co-Presidents shall be present at all 
meetings, both Co-Presidents when possible. 

b. Carry out their duties according to the Bylaws. 
c. Serve as chief executives of the organization, appoint committee 

chairpersons and work cooperatively with school administration, 
staff, school board members and members of FAP. 

d. Present an agenda for the upcoming school year including 
estimated sources of revenue and estimated expenses prior to the 
first day of school. 

Section 2.     The Secretary Shall 

a.  Preside over meetings when neither the President nor Co-
Presidents are present. 

b. Record the minutes of the Executive Officers and General 
Meetings. 

c. Present a written statement of the prior meeting’s minutes at 
each meeting. 

d. Have a current copy of the Bylaws on record and a current 
listing of committees, committee functions and their Co-Chairs. 

e. Have a record of the current membership. 
f. Conduct the correspondence of the organization. 

Section 3.     The Treasurer shall: 

a.  Receive all monies of the organization, depositing same in a 
depository selected by the Officers of FAP. 

b. Keep an accurate record of receipts and expenditures. 
c. Pay out funds, only in accordance with the approved budget 

authorized by the organization.  All expenditures, other than 
operating expenses require a vote at the monthly meeting. 

d. Present a written financial statement at every monthly meeting 
of the organization. 
Close the books of the Treasurer annually by June 30, making 
June a transition month for the two treasurers, and the accounts 
reviewed by an auditor.  The duly audited financial report shall 
be presented to the organization.  Amended 10.06,   Due to the 
limitations of cost, an audit is no longer required.  Amended 4.09 
the executive board must complete the annual tax return prior to 
turning over the remaining funds to the new executive board. 
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Section 4.     Expanded duties of Executive Officers shall be: 

a. To transact business in the interval between general meetings.  
b. To approve and pay any operating bills of $100.00 or less, in 

accordance with the adopted budget.   Amended  9.08   Changed to 
$200.00 or less.    

c. To approve the plans and procedures of Committee Co-Chairs.  
d. To approve invoices for a vote, all checks require two (2) 

signatures.  Amended 9.08    Only one signature now necessary.  A 
check may not be signed for reimbursement to self. 

e. To act as liaisons with the school principal and other officers.    
f. To prepare an agenda for the year as well as budget for review 

and comments at the first general meeting of the school year. 
 
 

Article VI: Meetings 

Section 1.     Regular meetings of the Executive Officers shall be 
held each month as determined by the incoming Executive Officers.  All 
FAP Executive Officers are expected to attend.  At least one (1) of each 
Committee Co-Chair shall be present at these meetings unless prior 
arrangements have been made with the President/Co-Presidents.   After 
Foothills Academy moves to a new location, meetings are to be held at an 
off-campus location with the location having been made public at least two 
(2) weeks prior to the general meeting.  Amended 2.09 Meeting can be held 
at school, with prior approval requested of administration at least two (2) 
weeks prior. 

Section 2.     The General Meeting shall be held once each month as 
decided by the Executive Officers each year, with consideration given to 
two (2) evening meetings a year.  By majority vote of the Executive 
Officers, a General Meeting can be cancelled with a two (2) week 
notification of the Foothills Academy parent/staff body. 

 
 

Article VII: Finances 

Section 1.     At the end of each fiscal year, a minimum of $10,000 
must be carried over to the next fiscal year as start up cash for operating 
expenses incurred by the incoming FAP Executive Officers as they begin 
the upcoming school year.  Amended 3.08   The current year executive 
board will leave funds of not less than $25,000 to be applied to the next 
school year’s budget.  At the last scheduled meeting of the school year, 
the current year executive board will present for a vote and approval, a 
budget for the following school year.  As the major fundraiser is towards 
the end of each school year and the funds have routinely been used for 
the following year, it was deemed appropriate that the members helping 
earn the money have a vote in where the money will be allocated. Amended 
4.09 back to original amount of $10,000.00 due to current economic times. 
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Section 2.     Any disbursements outside the approved budget shall be 
by the vote of all members present and voting and recorded in the minutes.  
No expenditure in excess of $2,000 over the approved budget shall be made 
in any school year.  Amended  9.09   This has not necessarily been 
followed as a previous board committed $2400. for van expenses.   

Section 3.     Teachers or staff requesting financial assistance from 
FAP must submit their request in writing to the Executive Officers for 
consideration prior to the date of need to allow for FAP Grant Committee 
action.  Amended 9.09  The Grant Committee consists of Executive Board 
and General for amounts over $500.00. 

 
Article VIII:  Amendments 

Section 1.     These Bylaws may be amended at any General Meeting of 
FAP by a unanimous vote of the members present and voting.  Notice must 
be given two (2) weeks prior to the General Meeting that the proposed 
amendment will be subject to approval.  

Section 2.     The Bylaws of this organization shall be revised every 
three (3) years or, if needed, more frequently. 

 
Article IX:  Committees 

Section 1.     The Executive Officers may create such committees as it 
deems necessary to carry out the purpose and work of FAP. 

Section 2.    The chairperson of each committee shall present a plan 
of work to the Executive Officers for approval.  No committee work shall 
be undertaken without consent of the Executive Officers.   

Section 3.    Standing Committees.   Amended 9.05   Committees will be 
determined at the beginning of each school year, as needed for that year.  
A current committee list will be posted each year. 

a.  Hospitality Committee:  (1) Presents ideas for and organizes 
Teacher Appreciation Activities/Events.  (2) Organizes 
beginning of the year social activity for new and returning 
students and their families – i.e. ice cream social. 
 

b.  Special Events Committee:  Works either individually or 
with school administration/student council or other group 
to plan/organize special events such as sock hops, dances, 
movie night, parent seminars, etc.    

 
c. Fundraising Committee:  Organizes two major fundraisers, 

one to help in the Fall and one in the Spring.  At least one 
of these will be a Silent Auction/Dinner.  Also is in charge 
of Basha’s Grocery Receipts and Campbell Soup Label 
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collections.  This committee will also work with Student 
Council to provide support for their fundraising activities. 

 
d. Communications Committee:  Responsible for monthly 

newsletter (FAP Footnotes).  Room Parent Communications 
and flyers. 

 
e. Community Service Committee:  Chooses a community service 

project and decides what type of assistance should be given, 
and then sees it through to completion. 

 
 

 
 

 

 

  

 

 


